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St Mary’s School and College 

Admissions Policy  

  

 

Introduction  St Mary’s is a non-maintained residential special school and sixth form 

college.   The Department for Education has approved St Mary’s to admit 

pupils with: 

  

• Speech, language and social communication difficulties (autistic 
spectrum disorders) within the moderate learning difficulties range; and  

• Physical difficulties and / or complex medical conditions within the 
moderate difficulties range.  

Our vision  • Promote independence and preparation for life after school 

• Promote inclusion and equality of opportunity 

• Provide accessible, meaningful and challenging activities to promote 
learning and personal development 

• Promote and develop communication and social skills 

• Provide opportunities to learn about and practice empathy, respect, 
kindness, trust and collaborative working 

• Provide opportunities to develop self-esteem and self-worth 

• Develop moral, spiritual and cultural awareness 

• Provide a caring, supportive, safe and stable learning environment 

• Work effectively as a staff team, constantly striving for improvement 

• Celebrate achievements in all aspects of development 

• Provide pupils with opportunities to fulfil their potential 

• Promote enjoyment and pride in learning and achieving 

• Clearly share our values with parents, carers and other stakeholders 

• Manage our resources effectively to ensure maximum benefit to learners 

The purpose of our 
admissions process  

• To consider whether the prospective pupil/student’s needs fall within the 
special educational needs and disabilities for which St Mary’s have 
approval to admit;  

• To consider whether St Mary’s is able to meet the pupil/student’s special 

educational needs and disabilities  

• To consider if the pupil/student is likely to benefit from attending St Mary’s 

Equal Opportunities  St Mary’s equal opportunities policy reflects and promotes an understanding 
of, and sensitivity to, the religious, cultural, ethnic and linguistic backgrounds 
and beliefs of pupils/students.  Every member of St Mary’s is regarded as of 
equal worth and importance, irrespective of creed, culture, class, race, 
gender, sexuality or disability.  
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Admissions Process  St Mary’s recognises that finding the right school for a pupil/student is very 

important and we want to assist parents/carers in making the best choice.  St 

Mary’s staff are very happy to help parents/carers to come to a decision 

about a possible placement in any way we can.  We encourage 

parents/carers to make contact with the school and to visit wherever possible 

prior to pursuing a placement.  
  

All pupils/students at St Mary’s have an Education, Health and Care Plan 
(EHCP).  This plan will set out their primary and secondary special 
educational needs.  Our main specialism is supporting pupils with significant 
communication needs including autism.  We are also able to support 
pupils/students with other learning, physical and medical needs.  
 

1. Initial Stage  
  
The Local Authority or the parents/carers will consult with the school. This will 
involve submitting the pupil’s/student’s EHCP and supporting advice, 
including annual review reports, therapy reports and any other relevant 
documentation. The SENCO and Senior Leadership Team (SLT) will review 
this paperwork.  
  
2. Second stage  
  

If the documentation suggests that the pupil/student might suitable for   a 

placement at St Mary’s, the team will invite the parents/carers for an informal 

visit.  If the SLT require further information they may visit the pupil in their 

current placement or at home.  
  

Following the visit, St Mary’s will consider whether the pupil’s/student’s needs 

fall into the range for which we are approved; whether the staff feel that St 

Mary’s is able to meet the pupil’s/student’s needs; and if the pupil/student is 

likely to benefit from attending St Mary’s.  
  
This stage will also be an opportunity for the parent/carer and the pupil / 
student to find out more about St Mary’s and consider whether it would be an 
appropriate placement for them.  
  
3. Third Stage  
  

If further information is still required the pupil/student can be invited into the 
school for a taster visit.  The pupil/student will have the opportunity to join a 
class and take part in everyday school life at St Mary’s.  Observations will be 
undertaken throughout the visit.  
  
If the pupil/student requires a day placement this taster visit would typically 
be for one school day.  For a residential placement St Mary’s would normally 
expect that the pupil/student has the opportunity to stay overnight for at least 
one night.  
  
4. Fourth Stage  
  
At the end of the assessment day, staff involved in the process report to the 
SENCO and Senior Leadership Team and a decision is then made as to 
whether St Mary’s can meet need and whether a place will be offered. 
Usually this is done by responding to the Local Authority consultation 
document. 
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5. Final Stage 
 
A decision to indicate that a placement is suitable or not will be 
communicated to the Local Authority and where appropriate to the 
parents/carers, The Local Authority will then need to make the decision to 
name St Mary’s within the pupil / student’s EHCP. Once a Local Authority 
has agreed to name St Mary’s in the pupil / student’s EHCP, the process of 
identifying a suitable starting date can begin. This process will take into 
account a range of factors such as any special requirements that need to be 
in place prior to a placement commencing. St Mary’s staff will ensure they 
keep parents /carers informed throughout this process. 
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